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GUIDE FOR

APPLICANTS

LAW SOCIETY OF
SOUTH AFRICA (LSSA)

Tel +27 (12) 366 8800
Fax +27 (12) 362 0969

Postal address:
PO Box 36626

Menlo Park 0102
Docex 82 Pretoria

Website:
www.LSSA.org.za

LEGAL EDUCATION
AND DEVELOPMENT

(LEAD)
Tel: +27 (12) 441 4600

Postal address:
PO Box 27167,

Sunnyside 0132
Docex 227 Pretoria
Physical address:
Old Main Building,

UNISA Sunnyside Campus,
145 Steve Biko Street,

Sunnyside, Pretoria
E-mail:

See individual campus
e-mail addresses on

application form.
Website:

www.LSSALEAD.org.za

The PVT School, established by the Law Society of South Africa (LSSA) and  
implemented via its Legal Education and Development division (LEAD); pro-
vides a postgraduate, vocational training course for law graduates and is regis-
tered by SAQA and accredited by the Legal Practice Council (LPC).

In-depth PVT is offered at nine campuses. These are situated in: Bloemfontein, 
Cape Town, Durban, East London, Johannesburg, Polokwane, Port Elizabeth, 
Potchefstroom and Pretoria. This is a four-month attendance course. In addition, 
the LSSA offers a distance School in conjunction with the University of South Africa 
(UNISA) (this is a six-month attendance course.) Click here for the contact details 
for all the Schools.

LLB law graduates who successfully complete the course qualify to reduce their 
PVT contract period by 12-months should they wish to be registered as attorneys. 
Those who want to be registered as advocates only require a 12-month PVT con-
tract.

There are a limited number of places available at each campus and applicants 
go through a selection process before being accepted (refer to item 8, for key se-
lection criteria). Therefore, the form attached is only an application form and your 
acceptance is not guaranteed.

Subject to adequate applications, the LSSA may elect to open a third School in 
the final trimester (September to December) at the nine attendance Schools or an 
additional course at the LSSA-Unisa Distance Learning School (July to December).

 1. About the School

Please note that the School is discretionary in nature and its focus is to provide 
all candidate legal practitioners who are unable to secure practical vocational 
training (PVT) contracts with practical legal skills training, which will equip can-
didates to be more proficient for legal practice, thereby increasing their chanc-
es of access to the legal profession, via the attainment of a PVT contract. This is 
open for candidates who want to be registered as attorneys or advocates. The 
minimum training requirement for candidates who have secured a PVT contract 
is the 23-days PVT course, which prepares candidates for competency-based 
admission examinations. The alternative includes the training provided by the 
various Bars that have been accredited by the Legal Practice Council (LPC). 
Admission as a legal practitioner is subject to the Rules of the Legal Practice Act 
28 of 2014 (LPA). Candidates are advised to confirm the criteria. Please visit the 
LPC website at www.LPC.org.za.
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CLOSING AN ATTORNEY CLOSING AN ATTORNEY 
LAW PRACTICE IN SOUTH LAW PRACTICE IN SOUTH 

AFRICA: AFRICA: 

What you need to knowWhat you need to know

1.	 Types of firms: Attorney firms can have 
various business forms: Sole Proprietorships, 
Partnerships, Incorporated Companies, etc. This 
will have an impact on the requirements that have 
to be met when closing down such a law firm. A 
Sole Proprietorship or Partnership stops existing 
when it stops carrying on business and the normal 
rules in terms of personal liability are retained and 
remain regardless. But with a registered entity for 
example an Incorporated Company the closing 
down steps and requirements differ immensely 
and are more complicated.

2.	 You must communicate with your clients [noting 
the right of clients to their files] and the LPC. 

3.	 Deregistration: If a company has never done 
any business or has no assets and/or liabilities 
then you can apply directly to CIPC in terms of the 
Companies Act to have the entity deregistered, 
the fees for this process is minimal dependent 
on the circumstances. You must write a letter to 
CIPC requesting the deregistration and the letter 
must be signed by at least 50% of the directors 
of the company, or the third party requesting 
the deregistration. The letter must include your 
tax number (if applicable), confirmation that 
the company is not carrying on any business, 
alternatively it is dormant as well as the fact that 
the business has no assets. 

	 The following documentation must be attached to 
your letter: Tax Clearance Certificate or a letter from 
SARS that no tax liability is outstanding; certified 
copies of ID documents of all the signatories to 
the letter; For a third party a statement that 
the company is dormant or not conducting any 
business; that the company has no assets, or that 

because of the inadequacy of its assets, that there 
is no reasonable probability of the company being 
liquidated (if a third party, the statement must be 
supplemented  documentary proof).

	 The full document must be scanned and emailed 
to deregistrations@cipc.co.za. 

	 When you close your business, you must inform 
the SARS branch office (where you are registered) 
in writing, by submitting a VAT 123 form. 

4.	 Liquidation: If the company has assets and/or 
liabilities, then liquidation is the best option, in 
order to protect yourself. Liquidation implies that 
the business is not able to pay its debts and that 
the business will cease to operate. The liquidation 
may be brought about by legal court process, 
or by the creditors or it may be a voluntary 
liquidation applied for by the members/directors 
of the business. In the case of a solvent voluntary 
(company or close corporation) liquidation the 
steps are as follows: Set security with the Master 
of the High Court for the payment of the company’s 
debts within no more than 12 months after the 
start of the winding-up, or consent of the Master 
to dispense with security; in terms of consent to 
dispense with security the following information 
must be provided to the Master: Sworn statement 
by director that the company has no debts; a 
certificate by the company’s auditor stating that 
to the best of their knowledge and belief, and 
according to the financial records of the company 
it appears to have no debts; register with CIPC as a 
customer; deposit the prescribed fee into the CIPC 
bank account under your customer code; print 
and complete form CoR40.1; documents to be 
attached are: Security JM12 or consent to dispense 
with security, certified copy of the written special 
resolution or minute of the meeting at which the 
decision to wind-up was taken (accompanied by 
the agenda/notice); certified ID copies of all the 
signatories to the resolution; power of attorney 
where representative is appointed. 

	 Scan and Email all the documents to CIPC email 
address: liquidations@cipc.co.za.

5.	 Sequestration: A voluntary sequestration 
(surrender) application to the High Court to 

surrender your estate (assets and liabilities) to 
creditors in the hands of the Master of the High 
Court and declared insolvent/bankrupt. This is 
relevant for Sole proprietorship and Partnerships 
(natural persons). If successful a court appointed 
trustee/curator will ensure the assets of the estate 
are valuated; the curator then oversees the sale of 
assets on auction and distributes the income from 
the sale amongst the creditors. 

	 You remain sequestrated until rehabilitated. 

6.	 Legal Practice Council: All law firms with a 
trust account must before closing down inform 
the LPC of such intent and must comply with 
Rules 54.31 – 54.33 of the Legal Practice Act 28 
of 2014 specifically pertaining to trust accounts, 
amongst others the following; to submit within 
three months of the date that such practitioner 
ceases to practice, an audit or inspector’s report of 
the trust bank account, final list of trust creditors, 
confirmation that trust creditors have been paid, 
if relevant that the takeover of trust creditors 
by another firm is correct and a certificate of nil 
balance from the trust account practitioner’s bank 
confirming that the trust bank account has been 
closed.

This brochure is for information only and cannot be construed as legal advice.


