CONVEYANCING: CONVENTIONAL DEEDS (ACT 47/1937)
GUIDELINE OF FEES

CPI Reference: January 2018

Conveyancing fees are negotlable. These are merely guideiines and nol minimum or maximum fees.

1. GENERAL NOTES:

The fees recommended in this guideline are in respect of and inciude imnfer alia the general conveyancing
duties performed by a conveyancer for procuring the due and proper execution and registration of the
relevant deed or document, or the filing thereof or canceflation thereof, as the case may be, as weli as the
responsibility placed on him for the accuracy of the facts mentioned in deeds or documents or which are
relevant in connection with the registration or filing thereof as contemplated in section 15A of the Deeds
Registries Act, Act 47 of 1937 (“the Act"}, as amended; for ensuring that copies of any deeds and
documents are Identical as at the date of lodgement, that any person signing a document as principal or
representative has been appointed and is acting in accordance within the powers granted to him and that
any security required has been furnished to the Master, that parties to deeds are carrectly reflectad, that
the necessary authority has been oblained for the signing of any document in a represeniative capacity,
that the transaction in question is authorised by and in accordance with the constitution, reguiations or
founding statement or trust instrument of a trust, as the case may be, of any church, assoclation, close
corporation, society, trust or other body of persons, or any institution {whether created by statute or
otherwise) being a party to such document, where applicable, that the relevant pariculars in the deed have
been correctly broughi forward from the power of altorney, as contemplated in Regulation 44A of the
Deads Regulations; and for this purpose shall include the taking and giving of Instructions, all
correspondence, Including the perusal of compleled deeds of sale; the preparation and attendance on
signature of all powers of altorney, deciarations, affidavits, resolutions, status affidavits, company
certificates, exchange control cerlificates, certificates in terms of section 20 of the Alienation of Land Act
68/1981 and other necessary preliminary and ancillary decuments as well as attendances in connection
with the obtaining, preparation and signaiure of documents to ensure compliance with the provisions of
the Financial Intefiigence Cenlre Act and the signature of anclilary documents required by 2 mortgagee in
terms of the National Credit Act; the payment of transfer duty or VAT and of all rates levied by any lawful
authority, the obtaining and making of all clearance and other certificates; including attendances or
consultation with an outside agent to obtain clearance certificates; the perusal of memoranda and arlicles
of assoctation and trust deeds, the making of all necessary financial amangements, Including the issuing
of guaraniees on behalf of bondhoiders or the provision and checking of guaraniees and atlending
payment In lerms thereof; the drawing and preparation of any document, including ali copies thereof,



required for execution or registration at a deeds registry and the obtaining of registration thereof, arranging

simultaneous lodgement and registration with another conveyancer or other conveyancers, where

necassary, the giving of all references required by the deeds regisiry for examination purposes; and all

attendances at the deeds registry, but shail nol include —
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1.5

1.6

1.7

1.8

1.9

1.10

any attendance In connection with the drawing and execution of deeds of sale, deeds of donalion,
deeds of exchange, preliminary pariition agreements, deeds of suratyship and acknowledgements
of debt and documents of a similar nature;

any separate act of registralion of any other document which may be necessary before or in
connection with the first-mentioned act of registration;

any attendance in connection with the resolution of a dispute belween the transferor and the
ransferee arising from a deed of sale or any of the other documents referred to in 1.1 above or from
whalsoever cause,;

any attendance arising from negotialions between the partias, rasulting in a further agreement or
addendum or amendment to an exisling agreement;

any consullation for the purpose of drafling a marriage conlract;

any altendance or consuilation, In addition lo taking instructions, reiating to the opening of a township
register in terms of Seclion 46 of the Acl; or incisions or excisions;

any atlendance in connection with the preparation and obtaining of dacuments relating to colialerat
security required by a morigagee;

any attendance on the Issue of additional ietters of undertaking and guarantees (olher than in favour
of or for bond holders, the seller or transferring attorney or underiakings for cancellation/release of
bond costs in favour of the bond cancellation attorney). Suggested fee: R670 per undertaking /
guaraniee;

any atlendance on investments in trust in lerms of Section 78 (2A) of the Attorneys Act of 1979.
Recommended fee R670 per investment, allernatively a fee based on the amount and duration of
the investmenl;

Any altendance or disbursement paid to a compuler software supplier for purposes of receiving or
drafting instruclions electronically;



1.11 Any allendance or consultation with an outside agent lo attend to municipal refunds and
reconciliations on behalf of client. Suggested fee R450. The aforegoing fee excludes the fee payable
to the outside agent;

1.12 Any formal ceriification to any linked attorney or third party of material facts relaling to the transaction
but beyond what is required for registration of the transaction itself and which cerification a
conveyancer may, but is not obliged to furnish (such as cenlification of the sale price, no conditions
or servitudes that adversely affect the value of the property or the security of a morigage bond, the
disposal not forming a major part of seller's assets, or compliance with specific sections of the
Companies Act, insolvency Act or any other Act) and thal places the conveyancer at professional
risk: A fee of R1120 per certification or a fee assessed according to the perceived risk and/or
complexity thereof is recommended, payable by the requesting attorney or party.

NOTE: Itis recommended that additional charges and disbursements discussed above in 1.1 to 1.12 be
agreed upon in advance with the client.

2. DEFINITIONS

For the purpose of these guidelines —

{a) a folio consists of 100 printed or written words or figures or parl thereof and four figures shall be
recorded as one word; and

(b) ‘value of property’ means —

{i) where transfer duty is payable, the purchase price or the amount on which transfer duly

is payable, whichever amount is the higher;

(it where no transfer duty is payable in terms of section 9(2) of the Transfer Duty Acl 40 of
1949, the purchase price or the declared vaiue as determined in the Transfer Duty Act,
whichever amount is the higher;

(ii)  where no transfer duty is payable in terms of Section 9(15) of the Transfer Duty Act 40 of
1948, the purchase price plus VAT;

(iv)  where no transfer duty is payable in terms of any other provision of section 9 of the Transfer
Duty Act, 1949, but an official valuation {be it municipal, other Jocal authority or by the
Master of the High Caurt) is available, then such valuation or the compensation paid,



v)

(vi)

whichever amount is the higher; provided that where no official valuation Is available, it shal|
be deemed to be the fair value of the properly as defined in the Transfer Duly Act, 1949;

where no consideralion is payable and no municipal, other iocal authority or other official
valuation Is available, the value shall be deemed to be no less than R200 000;

the municipal or other iocal authority valuation where the property has either been sold in
execution, or by public auction at the instance of a liquidator or trustee and the purchase
price was less than such valuation.

SECTION |

TRANSFER OF OWNERSHIP OF IMMOVABLE PROPERTY (OTHER THAN
PARTITION, RECTIFICATION OR EXCHANGE TRANSFERS)

For all work in connection with cblatning registration of transfer of immovable property in
any manner not specliically mentioned elsewhera in this guideiine, the recommended fee
be as set oul in column B of the Schedule to this guideline; this includes the case of a
conveyance in terms of the second proviso to Seclion 16 and in terms of section 31 and
sections 45 and 45 bis {bonds excluded) of the Act. Provided that In the case of Sections
33, 45 and 45 bis the fee will be caiculated on 75% of the fuli value of the whole property
as set out in column A of the Schedule of the guideline.

if more than one property Is Included In the same instrument of conveyance, the
recommended fee as set out in column A of the Schedule of the guideiine shall be increased
by 15% for each additional property, subject to a maximum of R3000 for each additional
praperty.

LEASEHOLD AND UPGRADING TRANSACTIONS (OTHER THAN BONDS)

For all work done for registration of a Certificate of Registered Grant of Leasehold {annexure
E Regulation 13, Act 4/1984): R1120.

For all work done for the registration of a Certificate of Ownership in terms of Act 112/1991
or Act 113/1991 {form AAA, Act 47/1937);. R1800,



3 For all work in connection with the registration of transfer of a right of leasehold, not
specifically mentioned elsewhera In this guideline, the recommendad fee be as set oul in
Column B of the Schedule lo this guideline

SECTION Il
ENDORSEMENTS

1 For endorsement of title deeds or bonds in terms of seclions 24bis(2) and 25(3) of the Act
and in terms of Seclions 39 and 40 of the Adminisiration of Estales Act, 1965 (Act No. 66
of 1965), including the drawing of all necessary documents, the obtaining of necessary
ancillary documents, consents and ceriificates from the Master and Registrar of Deeds and
all necessary attendances and correspondence in connection therewith: R4000.

2. if more than one property or bond is included in the same application, an additional fee of
RS75 is recommended for each additional property or bond.

SECTION W)

PARTITION, RECTIFICATION AND EXCHANGE TRANSFERS

For the drawing and registration of each deed of pariition, reclification or exchange transfer,
inclusive of all preliminary and other work in connection therewith but excluding attendances in
connection with the framing of any provisional agreement:

1. Where the value can be determined, the recommended fee be as set out In this guidaline;

2. Where the value cannol be determined, a fee assessed according lo the length and complexity
thereof is recommended.



SECTION IV

CERTIFICATES OF TITLE

1

For certificales of tille under sections 18, 34, 35, 36, 39, 43, 46 and 64 of the Act: R4000
provided thal, in cases where the registration of any of the said ceriificales results in the
subdivision of a praperty, the recommended fee referred to in item 10{2) of Sectian Xi may be
added. Note: in respect of all matters failing under this item, a further fee of R1350 is
recommended for each additional property if the same fitle condilions apply. Where the title
conditions differ, a fee assessed according to the length and compiexity thereof, is
recommendead.

For cerlificates of consolidated lille under section 40, cerlificates of amended title and uniform
litle under sections 41 and 42 and a certificale in terms of section 38 of the Act: RE700 plus
R1350 for every additional constituent property after the first two properties, or allernatively a
fee assessed according to the length and complexity thereof is recommended. The
recommended fee herein excludes the fee contemplated to in item 10{a) of Section XI.

SECTION V

DE-REGISTRATION OF MINERAL RIGHTS
(This section has been delsted)

A.

SECTION VI

BONDS

The recommended fee for morigage bonds Including surety morigage bonds be as set out In
column B of the Schedule to this guideline.

The recommended fee charged for collateral bonds, being mortgage bonds passed as
additional security for another bond irrespeclive of where the collateral bond is being
registered, be 75% of the recommended fee as set out in column B of the Scheduie to this
guideline.

For any waiver in terms of regulation 41(7) when included in a bond, an additional fee of
R1700 is recommended.



4 If more than one property is included in any bond referred to in item | or 2 above the
recommended fee as set out in column A of the Schedule of the guideline shall be increased
by 15% for each addilional properly, subject to a maximurn of R3000 for each additianal
property.

LEASEHOLD MORTGAGE BONDS

The recommeanded fee for leasehold morigage bonds, including surety bonds, be as set out in
Column B of The Schedule to these guidelines.

NOTE: The recommended fee for all morigage bends, including surety and leasehald bonds,
includes the fee, if any, payable to a conveyancer in terms of paragraph 1.12 of the
General Notes.

SECTION VI
NOTARIAL BONDS

The recommended fee for notarial bonds, including surety notarial bonds:

1.1 a basic amount of R1120 for bonds securing an amount up to and including R10¢ 000
and a basic amount of R1700 for bands securing an amount over R100 000,

plus
1.2 the relevant amount as set oul in calumn B of the Scheduie to these guldelines.

2. The recommended fee for collateral notarial bonds passed as additional security for a
marigage bond or other notarial bond imespeclive of where the collateral notarial bond is being
regislered, be 75% (sevenly five percent) of the fee sel oul in (Column B of the Schedule to
these} this guldeline.



SECTION Vil

MARRIAGE CONTRACTS INCLUDING ALL NOTARIAL CONTRACTS UNDER THE
MATRIMONIAL PROPERTY ACT, 1984 (Act No, 88 of 1984)

For drawing contracts and necessary copies, attending on execution, nolarial altestation and
registration, including ali correspondence: R2250. (This fee does not Include any consultations for
the purpose of drafting the marriage contract).

SECTION X
OTHER NOTARIAL DEEDS AND ATTENDANCES

1. For the drawing and registering of any notarial waiver of preference by morlgagee,
usufructuary or other holder of a limited interest, or other notarial consent required under
the Act or the Regulalions: R3350.

2 For the drawing and registering of any notarial lease, servilude, donation or other notarial
deed or cancellation thereof (other than those elsewhere specially provided for In this
guideline), a fee of RS600 or a fee assessed according to the length or complexity thereof,
Is recormmended. If more than one property is inciuded in the same nolarial Instrument, the
recommended fee as set out in the Schedule of the guideline shall be increased by 15% for
each additional property.

3 For any nolarially certified copy of a document (but excluding nolarial authentication): R175
per document.

4. For a diplomatic Apostille Cerlificate or similar prescribed international authenlication
R1700 per document.

5. For the notarial authenlication of documents, cerdificates of idenlity: R1600 per document

including the first page, plus R120 per additional page in the decument.

6. For the notarial atteslation of identity and signalure of a parly, including consultation and
notarisation: R1700 per document.



SECTION X

CANCELLATION, CESSION OR VARIATION OF BONDS, RELEASE OF PERSONS OR
PROPERTY FROM BONDS, AND WAIVER OF PREFERENCE IN REGARD TO RANKING OF
BONDS,

1 {a) Fordrawing consent lo cancellation of bond; consent to canceliation of cession of bond;
release of properly or person from a bond; consent to reduction of cover; consent to part
payment of capilal; framing waiver of preference In regard lo the ranking of a bond;
waiver of preference in respect of real righls in land; consent of mortgagee, usufructuary,
iesses or holder of other limited interest required by the Act or the Regulations and not
olherwise provided for in this guideline {not notarial) and atiending registration thereof,
inclusive of instructions and Deeds Office searches, correspondence, the signing of
consents on behalf of the bondhoider and ail refevant attendances except attendances
on the Office of the Master of the High Courl: R2400.

(b} Attending to all matlers referred lo in item (a) above in respect of any second or
subsequent bond or bonds when such document or documents has or have been drawn
by the same conveyancer who draw the corresponding documents in connection with
the first bond between the same parties over the same property and such documents
are or can be ladged simultaneously as a set: R340 per bond.

(c) I maore than two properties are included in any release referred to in item 1 (a)or ) (b)
above, there be a further fee of R450 Is recommended for each additional properly over
and above the first two properties.

2. For drawing cession of bond or application for endorsement of a bond in terms of section
45 and 45bis of the Act Including instructions and drawing consent of morigagor where
necessary, attendance on morigagor and morigagee, correspondence and 2!l relevant
attendances including registration, but excluding attendances on the Office of the Master
of the High Count: R2250.

3. For drawing agreement varying the terms of a bond including instructions, attendances on
morigager and morigagee, correspondence and all relevant altendances including
registration, a fee of R2250 or as assessed according to the length and complexity thereof
is recommended.

4. {a) For drawing consents to substitution under section 24bis(3) or 45bis (2) of the Act,
in respect of ail bonds relating lo the same mortgagee, including instructions, all



atltendances on morlgagee and new debtor, comespondence, and miscellaneous
aftendances, inciuding registration but excluding atiendances on the Office of the
Master of High Courl: 75% (sevenly five percent) of the recommended fees,
specified in the Schedule.

(b}  For drawing consents to substitution under section 57 of the Act, In respect of all
bonds relating to the same morigagee, including instructions, all atlendances on
morigagee and new deblor, correspondence and miscellaneous attendances,
including registration but excluding attendances on the Office of the Masler of the
High Court: 75% (seventy five percent) of the recommended fees, specified in the
Schedule,

{c} For application and consent under Section 40(5)a) of the Act (Form WW), including
instructions and all attendances on both morlgagor and mortgagee, correspondence
and miscellaneous attendances including registration: R3350.

5. If any of the documents referred 1o in this Section are required 1o be signed by more than
one mortgagee, mortgagor, usufructuary, lessee or holder of other limited interest, an
additional fee of R225 is recommended for each such additional person after the first.

6. Where it is necessary to altend on the Office of the Master of the High Court in connection
with any of the matters referred to in lerms of items | (a), 2 and 4 above, the faliowing
additional fees may be allowed:

(a) For ablaining any Master's Certificate per estate for any number of cerlificates which
are or can be applied for simultaneously: R1350,

(b) For obtaining copies of all necessary documenis which are or can be included in
one application - per estate: R450.

SECTION XI
MISCELLANEOUS

1, Far attendance on behalf of transferor or transferee, mortgagor or mortgagee, or any other
person, supervising the registration of the transfer or bond, or supervising the band, when
the documents are being prepared and lodged by another conveyancer, inclusive of all

10



Cad

instructions, correspondence, and miscellaneous attendances relevant to such supetvision:
R1280.

For instructions and attendances on the inspecting, checking, arranging and lodging for
endorsement of any amendment of litle under seclion 44 of the Act, inclusive of all
necessary attendances: R450.

For altending deeds registry for obtaining a certificate required for any act of registration:
R225,

{a) For drawing application for endorsement in lerms of section 46 of the Act, for the
layout of a township or settlement and atlendances on lodging title deed for
endorsement: R10 000.

(b) For drawing application and related work for an incision in terms of section 49(1) of
the Act or for the excision of an agricultural holding: R1700.

{a) For procuring registration af change of name
(i)  where no advertisement Is required: R1700 plus R225 for every extra deed
after the first deed;
()  where adverlisement is necessary: R2250 plus R225 for every extra deed
after the first deed.

{b) For procuring an amendment of any deed in lerms of section 4{1){b) of the Act;
R1700 plus a fee of R340 for every extra deed Is recommended.

{c) For preparing and lodging consent of any interasted party including any
bondholder, to any amendment in terms of this ltem: R1700.

Note: The above recommended fees exclude the drawing of necessary applications,
correspondence and all relavant attendances,

{d) For attendance to oblain an endorsement on any deed refiecting the conversion of
a company ta a close corporation and vice versa: R450 plus a recommended fee
of R225 for every exlra deed afier the first.

{a) Attendances and searching for information required, other than information
required for preparation or registration of a deed, including instructions,
correspondence and all relevant attendances, per quarter hour or part thereof:

1



10.

R250. Reporling per folio, except in the case of research as provided for In item
6(b) below: R170.

{b) Attendance and searching at deeds registry and/or the Office of the Surveyor-
General for research and searching for the necessary information In conneclion
with rights to minerals and rights to water, Including correspondence and all
relevant altendances: R1800 per hour or pro rata per part thereof. Reporting per
folla: R170,

(a) For drawing naotice of application for issue of a certified copy of a deed to serve in
lieu of the original including instructions, application to registrar, filing all necessary
documents, correspondence and all relevant attendances: R1150 per deed.

{b) For preparing and lodging the consent in terms of Regulalion 68(2) of the Act,
including Instructions, attendances on morigagor, mortgagee, cessionary or other
holder of a real right, correspondence and all relevant attendances: R1150 per
consent.

For attendance In order to obtaln a certified copy of any deed or document from deeds
registry for any purpose, other than o serve in lieu of the original Inclusive of instructions,
filing of necessary documents, correspondence and all relevant altendances: R340 plus an
additlonal recommended fee of R225 for every deed after the first which can be applied for
in the same application.

For attendance on Surveyor-General, for the metrication or amendment of any diagram or
oblaining a copy of any diagram or certificale of remainder from the Surveyor-General,
including instructions, application, correspondence and all relevant attendances: R340
plus an additional recommended fee of R225 for every diagram afier the first which can be
applied for in the same application.,

For attendance on local or ather autharity —

(a) o obtain a certificale or approval regarding compliance with conditions of
subdivision or consolidation for an erf: R2230.

(b)  for any endorsement of a power of attorney or dlagram (other than a rates clearance
certificate): R670.

12



11

(c)

{d)

(a)

(b)

{c)

(d)

(=)

{N

{9

to oblain a2 certificate or approval regarding compliance with conditions of
subdivision for all erven on a general pian, Including valuation apportionment: R2250
plus R225 for every erf on the general plan.

to obtain a transfer certificale in lerms of SPLUMA; R750 plus an amount based an
additional ime spent lo deal with conditions impased and to resolve queries.

For drawing any affidavil or application in regard lo any separate act of regisiratian
or endorsement not specifically mentioned in this guideline (for example the creation
of township condilions against the remainder of the properly, or for the lapsing of
any condition of title or personal servitude) Inclusive of laking or giving instructions,
correspondence and all other atlendances in connection with such affidavit or
applicalion: R1350 plus R225 drawing each exlra folio of an affidavit or application
where such document exceeds one folio in length.

For drawing a Special Power of attorney or General Power of Attorney and all
relevant altendances including registration: R1350.

For drawing and slgning a cerlificale in terms of section 42(1) of the Administration
of Eslates Act 66 of 1965, including investigations and attendances on the Office of
the Master of the High Court: R670 per estate for any number of certificates.

For the completion and submisslon to the Office of the Mastar of the Righ Court of
an application to sell property in pursuance of a sale and to obtain a certificate by
the Masler in lerms of Section 42(2) of the Administration of Estales Act 66 of 1965
thal the Master has no abjection lo such transfer, per estate: R3400.

For oblalning copies of all necessary documenls which are or can be included In
one applicallon, per estate: R450.

Far altending on rectification of incorrect deeds office Information, including latter of
motivalion, lodgement with Registrar and subsequent verification of reclification:
R670 plus an amount based on additional time spent to deal with further
requirements and lo resolve gueries.

For altending on research and issue of a conveyancer's certificale regarding any
aspect of a registered property including its conditions of title, a fee al an hourly rate,
allernatively as assassed according 1o the length, complexity and risk thereof is
recommended.

13



12.

13.

14.

15.

{a) For drawing cession of servitude in terms of Farm RR as provided under section 32
of the Acl, inclusive of instruclions, correspondence, registration and all other
relevant attendances: R4000, altemalively a fee as assessed according to the
length, complexity and risk thereof is recommended.

{b) If more than one property s included in the same cession, an additional
recornmended fee of R550 for each addilional property.

For attending on filing at deeds registry of any document relating to any person, partnership,
assoclalion or company, where such filing is independent of any particular act of registration
being atlended to by that conveyancer, inclusive of instruclions, corraspondence and all
relevant altendances: R450.

For altending on uplifiment of attachment interdict In the Deeds Office: R1350.

For altendance on taxation where required, including all necessary relevant attendances
and corespondence, a recommended fee equal to 5% (five per cent) of the fees allowed
on laxation be chargeable by the conveyancer submitling the bill of costs, and a
recommended fee equal to 5% (five per cent) of the total fees originally reflected in that bill
of costs be chargeable by the conveyancer opposing taxation,

14



SCHEDULE

2018

Regarding Notarial bonds refer Sectlon VH, where it is provided as follows:
1. The recommended fee for notarial bonds, including surety notarial bonds, be:
1.1 abasic amount of R1200 for bonds securing an amount up to and including R100 000 and a
basic amount of R1800 for bonds securing an amount over R100 000;
plus
1.2 the relevant amount as set out in Column B.

2. The recommended fee for collateral notarial bonds passed as additional security for a mortgage band
or another nolarial band irrespective of where the collateral notarial bond is being registered, shall be
75% (sevenly five percent) of the recommended fee set aud in Column B.

Column A Column B

Recommended Guideline of Fees for

Value of property or bond Conveyance of Immaovable Properly or the
Registratlon of a Morigage Bond

R100 000 or less R4800
R4800 plus R735 per R50 000 or part thereof
above that
R10680 for the first RS00 000 plus R1470 per
R100 000 or part thereof ahove that
R18 030 for the first R1 000 000 plus R735 per
R100 000 or part thereof above that
R47 430 for the first RS 000 000 plus R370 per
R100 000 or part thereof above that

Over R100 000 up to and including R500 000

Over R500 000 up to and Including R1 000 000

Over R1 000 000 up to and including RS 000 000

Over R5 000 Q00



CONVEYANCING: SECTIONAL TITLES (ACT 95/1986)
GUIDELINE OF FEES

CPI Reference: January 2018

Conveyancing fees are negotiable. These are only guidelines and not minimum or maximum fees.

1. GENERAL NOTES

The fees recommended in this guideline are in respect of and include inter alia the general conveyancing
duties performed by a conveyancer for procuring the due and proper execution and registration of the
relevant deed or document, or the filing thereof or cancellation thereof, as the case may be, as well as the
responsibility placed on him for the accuracy of the facts mentioned in deeds or documents or which are
relevant in connection with the registration or filing thereof as contemplated in sections 15A and 15B of
the Sectional Titles Act, Act 95 of 1986 (“the Act”), as amended; for ensuring that copies of any deeds
and documents are identical as at the date of lodgement, that any person signing a document as principal
or representative has been appointed and is acting in accordance within the powers granted to him and
that any security required has been furnished to the Master, that parties to deeds are correctly reflected,
that the necessary authority has been obtained for the signing of any document in a representative
capacity, that the transaction in question is authorised by and in accordance with the constitution ,
regulations, or founding statement or trust instrument of a trust, as the case may be, of any church,
association, close corporation, society, trust or other body of persons, or any institution (whether created
by statute or otherwise) being a party to such document, where applicable, that the relevant particulars in
the deed have been correctly brought forward from the power of attorney, and for this purpose shall include
the taking and giving of instructions, all correspondence, including the perusal of completed deeds of sale;
the preparation and attendance on signature of all powers of attorney, declarations, affidavits, resolutions,
status affidavits, company certificates, exchange control certificates, certificates in terms of section 20 of
the Alienation of Land Act 68/1981 and other necessary preliminary and ancillary documents as well as
attendances in connection with the obtaining, preparation and signature of documents to ensure
compliance with the provisions of the Financial Intelligence Center Act and the signature of ancillary
documents required by a mortgagee in terms of the National Credit Act; the payment of transfer duty or
VAT and of all rates levied by any lawful authority, the obtaining and making of all clearance and other
certificates; including attendances or consultation with an outside agent to obtain clearance certificates:
the perusal of memoranda and articles of association and trust deeds, the making of all necessary financial
arrangements, including the issuing of guarantees on behalf of bondholders or the provision and checking
of guarantees and attending payment in terms thereof; the drawing and preparalion of any document,
including all copies thereof, required for execution or registration at a deeds registry and the obtaining of
registration thereof, arranging simultaneous lodgment and registration with another conveyancer or other



conveyancers, where necessary, the giving of all references required by the deeds registry for examination
purposes; and all attendances at the deeds registry, but shall not include

1.1 any attendance in connection with the drawing and execution of deeds of sale, deeds of donation,
partition agreements, amendments 1o the rules for bodias corporale, special develapers’ condilions,
deeds of suretyship, acknowledgements of debt and documents of a similar nature;

1.2 any separate act of registratlon of any documents which may be necessary befare or in connection
with the first mentioned act of registration;

1.3 any attendance in connection with the resolution of a dispule between the transferor and the
transferee arising from a deed of sale or any of the other documents referred to in 1.1 abave or from
whatsoever cause;

1.4 any attendance arising from negoliations belween the parties resulting in a further agreement or
addendum or amendment to an existing agreement;

1.5 anyaltendance or consultation, in addition to taking instructions, relating to the apening of a seclional
title reglster in terms of Section 11 of the Act, or extensions of a scheme;

1.6 any attendance In connection with the preparalion and obtaining of documents relaling to collateral
securlly required by a mortgages;

1.7 any altendance on the issue of additional letters of undertaking or guarantees (other than In favour
of or for bondholders, the seller or transferring attorney). Suggested fee R670 per undertaking /
guarantee;

1.8 any altendance on investments in trust in terms of Section 78 (2A) of the Altorneys Act of 1979.
Recommended fee RG70 per invastmant, allernatively a fee based on the amount and duration of
the investment;

1.9 Any atlendance or disbursement paid to a computer software supplier for purposes of recelving or
drafting instructians electronically;

1.10 Any altendance or consulialion with an outside agent to attend to municipal refunds and
recongciliations on behalf of client. Sl_Jggesled fee R450. The aforegoing fee excludes the fee payable
to the oulside agent;



1.11 Any formal certification o any linked attorney or third party of material facts relating to the transaction

but beyond what is required for registration of the transaction itself and which certificalion a

conveyancer may, but is not obliged to furnish {such as certificalion of the sale price, no conditions

or servitudes that adversely affect the value of the property or the security of a morigage bond, the

disposal not forming a major part of seller's assets, or compliance with specific sections of the

Companies Acl, Insolvency Act or any olher act) and that places the conveyancer at professional

risk: A fee of R1120 per certification or a fee assessed according to the perceived risk andfor

complexily thereof is recommended, payable by the requesting attorney or party.

NOTE: Itis recommended that additional charges and disbursements discussed abovein 1.110 1.11 be
agreed upon In advance with the clienl.

2. DEFINITICNS

Far the purpose of this these guidelines

{(a) a folio shall consist of 100 printed or writlen words or figures, parl thereof, and four figures shall

(b)

be recorded as ona word.

“value of the properly” means -

N

{in

(iii)

(iv)

where transfer duty is payable, the purchase price of the property or the amount on
which transfer duty is payable, whichever amount is the higher;

where no lransfer duly is payable in terms of section 9(2) of the Transfer Duty Act, 1949
{Acl No 40 of 1849), the purchase price of the property or the declared value of the
property as contemplaled in the Transfer Outy Act, 1949, whichever amount Is the
higher;

where no transfer duty is payable in terms of Seclion 9(15) of the Transfer Duty Act 40
of 1949, the purchase price plus VAT

where ne transfer duly Is payable in terms of any provision of section 9 of the Transfer
Duty Act, 1949, olher than section 9{2), but an official valualion by a municipality, other
local authority or by the Master of the High Cour is available, such valuation or the
compensation paid in respect of the acquisition of the property, whichevar amount is
the higher, provided that where no official valuation is available, it shall be deemed to
be the fair value of the property as defined In the Transfer Duty Act, 1949;



{v) where no compensation is payable in respect of the acquisition of the property and no
official valuation by a municipality, other local authority is available, an amount which
shall be deemed to be no less than R200 000;

{(vi)  The Municipal or other loca! authority valuation if available, alternatively the valuation of
the unil for insurance purposes where the property has either been sold in execution,
or by public auction al the Instance of & liquidalor or trustee and the purchase price was
less than such valuation.

(¢) “the Acl” means the Seclional Title Schemes Act 95/1986, ar where the context requires, the

Deeds Registries Act 47/1937, as the case may be.

SECTION |
APPLICATION FOR THE OPENING OF A SECTIONAL TITLE REGISTER

For the preparing and drawing of an application for the opening of a sectional title register, parusing
of sectional plan, drawing of certificates of reglistered sectional title, correspondence and
atlendances on all matters referred to in section 11 of the Act, but excluding the drawing of any
consent of a bondholder, or searches in any deeds registry or other public office, or attendance
upon fulfilling the requirements of section 4 of the Act, or additional consultations required by the
developer;

{a) A basic recommended fee of: R6700 and

{b) inrespect of each seclion, a2 recommended fee of. R670; and

(c) inrespectof each cerlificate of real right in respect of a right of exclusive use as contemplaled
by Section 27{1), a recommended fee of R670 plus a fee of R230 per additional right of
exclusive use conlained in the same cerlificate

APPLICATION FOR THE EXTENSION OF SCHEMES BY ADDITION OF LAND TO COMMON
PROPERTY

For the preparing of the required documents as well as the necessary attendances referred to in
Sections 7 and 26 of the Act, but excluding the drawing of any consent of a bondholder, or
searches in any deeds registry or other public office, or attendance upon fulfilling the
requirements of section 4 of the Act, or additional consultalions required by the developer:

(a) A basic recommended fee of R6700; and
{b) In respect of each section, a recommended fee of R670.



3. APPLICATION FOR THE EXTENSION OF SCHEMES IN TERMS OF SECTION 25 OF THE
ACT

For the preparing and drawing of an applicalion for the opening of an extension of a sectional title

register, perusing of sectional plan of extensfon, drawing of certificates of registered seclional title,

correspondence and attendances on all matters referred lo in section 25 of the Act, but excluding

the drawing of any consent of a bondholder, or searches in any deeds registry or other public office,

or attendance upon fulfilling the requirements of section 4 of the Act, or additional consultations

required by the developer, or the fees for Issuing the related certificales of real rights as defined In

Section XI:

(a) A basic recommended fee of; R6700; and

{b) in respect of each seclion, a recommended fee of: R670; and

{c) whare such application Is made in terms of Section 25(6), an additional fee per consent
obtained from each owner of: R670.

SECTION N
TRANSFER OF OWNERSHIP

1. For the registration of ownership of a unil or land held under sectional title deed, the recommended
fee be the amount set out in column of the Schedule to the Conventional Guideline {“the
Schedule”), in respect of the value of the property concerned as Indicated in column A of the
Schedule. This includes the case of conveyance in lerms of the second proviso lo Section 16 and
in terms of Section 31 and Sectlions 45 and 45 bis (bonds excluded) of the Deeds Reglstries Act
4711937. Pravided that in the case of Seclions 33, 45 and 45 bis of the Deeds Registries Act
47/1937 the fee will be calculated on 75% of the full value of the whole property.

2 Where more than one unil or section is included in the same instrument of conveyance, the
recommended fee as sel out in the Schedule shall be Increased by 15% for each additional unit or
seclion, subject to a maximum of R3000 for each additional unit or section.



SECTION NI

PARTITION, RECTIFICATION AND EXCHANGE TRANSFERS

FFor the drawing and registration of each deed of partition, rectification or exchange Iransfer, inclusive of
all preliminary and olher work in connection therewith, but excluding attendances in connection with the
framing of any pravisional agreement;

1. Where the value can be determined, the recommended fee be as sel out in column B of the
Scheduis;
2. Whers the value cannot be determined, a fee assessed according to the length and complexity

thereof is recommended.

SECTION IV

ENDORSEMENTS

1. For endorsement of tille deeds or bonds in terms of Sections 24bis{2) and 25(3) of the Deeds
Registries Act 47 of 1937 and in terms of Sections 39 and 40 of the Administration of Estates Act
66 of 1965 including the drawing of all necessary documents, the obtalning of afl necessary
ancillary documenls, consents and certificates from the Master and Registrar, and all necessary
allendances and correspondence in connection therewilh, including the obtaining of registration, a
recommended fee of: R4000,

2 If more than one section or bond is included in the same application, an additional fee of RS65 is
recommended for each seclion or bond.

SECTION V
SUBDIVISION, CONSOLIDATION AND EXTENSION OF SECTIONS

For drawing and submitling an application for subdivision, consolidation or extension and preparing
certificates of registered sectional title, logether with supporting documents, for perusing a pian of
subdivislon, consolidation or of extension, for obtaining registration, for carrespondence and atlendance
on all matlers referred to in Sections 22, 23 and 24 of the Adt, but excluding the obtaining of the consent
of any bondholder:



a) A basic recommended fee of R4000; and

b} In respect of each subdivision, consolidalion or extension, a recommended fee of: R420.

SECTION VI

APPLICATION FOR SECTIONAL TITLE DEED IN RESPECT OF UNDIVIDED SHARE IN UNIT

FFor preparing a cerlificate of registered title in respect of an undivided share {including the application},
for correspondence and for attendances on all matters referred to In Seclion 158(5} of the Act, a
recommended fee of R1800.

SECTION VII

1. REVERSION FROM SECTIONAL TITLE REGISTER TO LAND REGISTER
For atlending to all matters referred to in subsactions (4), (5) and (6) of Section 17 of the Act

(a) A basic recommended fee of: R4000;
{b) in respect of each section, a recommended fee of: R420.

2, DISPOSAL ON DESTRUCTION OF BUILDINGS
For attending lo all matters referred to in Section 49 of the Act;
(a) A basic recommended fes of: R4000;
{b) in respect of each section, a recommended fee oft R420,

SECTION vin

SECTIONAL MORTGAGE BONDS

1. For obtaining registration of any sectional morigage bond or surety bond other than a bond referred
to in paragraph 2 of this Seclion, including the drawing of all necessary documents and the
obtaining of necessary anciflary documents, the recommended fee be Lhe amount as sel out in
column B of the Schedule in respect of the vaiue of the band concerned as indicated in column A
of the Schedula.



2 The recommended fee for any collateral bond passed as additional securily for another bond
between the same parties irespective of where the coilateral bond is being registered, be 75% of
the recommended fee set out in the Scheduie.

3 For any waiver in terms of Regulation 41(7) when included in a bond, an additional fee of R1700 is
recommended.
4 If more than one unit is included in a bond referred to in paragraph 1 or 2 of this Section the

recommended fee as set out in the Schedule shall be increased by 15% for sach additional uni,
subject to a maximum of R3000 for each additional undl.

SECTION IX

CESSION, CANCELLATION DR MODIFICATION OF BONDS

1. (a) Far drawing consent to canceflation of bond, consent to cancelfation of cession of bond, release
of property or a person from a bond, consent to reduclion of cover, consent to part paymenil of
capital, framing waiver of preference In regard to the ranking of a bond, waiver of preference in
respect of reai rights in and, consent of a mortgagee, usufructuary, lessee or holder of any
other limited interest required in terms of any provision of the Act or these Regulations and not
otherwise provided for in this Guideline (but not being notarial), and attending registration
thereol, including instructions and Deeds Office Searches, correspondence, the signing of
consents on behaif of the bondholder and all relevant altendances except attendances on the
Office of the Master of the High Court, a recommended fee of R2400.

{b) For attending to all matters refemred to in subparagraph (a) of this paragraph in respect of any
second or subsequerl bond when any relevant document has been drawn by the same
conveyancer who drew the corresponding document or documents in connection with the first
bond between the same pariies over the same property, and such documents are or can be
lodged simultaneously as a set, R340 per bond,

{c) if more than two units are inciuded in any release contemplated in subparagraph (a) or (b} of
this paragraph, a further fee of R450 is recommended for each additional unit over and above
the first two units.



Far drawing cession of bond or an application for endorsement, including instruclions and drawing
consent of morlgagor where necessary, altendances on morigagor and morigagee,
correspondence and all relevant attendances including registralion, but excluding attendances on
the Office of the Master of the High Court, a recommended fee of R2400,

For drawing agreement varying the terms of & bond, including instructions, attendance on
morigagor and mortgagee, correspondence and all relevant attendances inciuding regislration, a
fee of R2400 or assessed according to the iength and complexity of the agreement is

recommended.

(a) For drawing consents to substitution under Section 24bis(3) or 45bis {(2) of the Deeds
Registries Act, including instructions, all attendances on morigagee and new deblor,
correspondence, and miscellaneous attendances, including registralion but excluding
attendances on the Office of the Master of High Court: 75% (sevenly five percent) of the
recommended fees for bonds, specified in the Schedule.

(b)  For drawing consents to substlitulion under Section 57 of the Deeds Registries Act, in
respact of all bonds relaling to the same mortgages, including instructions, afl attendances
on mortgagee and new deblor, correspondence and miscellaneous atlendances, including
registration but excluding atiendances on the Office of the Masler of the High Court: 75%
(seventy five percent) of the secommended fees for bonds, specified in the Schedule.

(c) For application and consent under Section 40{5)(a} of the Deeds Regisiries Act, including
instructions and ali attendances on both mortgagor and martgagee, correspondence and
misceilaneous attendances including registration: R3350.

Where any of the documents referred to in this Section are required to be signed by more than one
martgagee, mortgagor, usufructuary, lessee or holder of other limited inlerest, an additional fee of
R225 is recommended for each such additional person after the first.

Where it is necessary to attend on the Office of the Master of the High Court in connection with any
maller referred to in paragraph 1(2), 2 or 4 of this Section, the foliowing additional recommended
fees be allowed:

(3) For obtaining any Master's Certificate per estate for any number of certificates which are or
can be applied for simuilaneously, a racommended fee of R1350.

{b) For oblaining copies of all necessary documents which are or can be included in one
application, per estate: R450,



SECTION X

NOTARIAL DEEDS

1. For drawing and registering a nolarial waiver of preference by mortgagee, usufructuary or other
holder of a limited interest, or olher nolarial consent required in terms of any provision of the Act
or the Regulations: R3350.

2. For the drawing and regislering of any notariai seclionai lease, servitude, donation or ather nolarial
sectional deed or cancellation thareof (other than those elsewhere specially provided for in this
guideline), a fee of R5600 or a fee assessed acconding to the length or complexity thereof, is
recommended. If more than one section is included in the same nolarial instrument, the
recommended fee as set out in column B of the Schedule shall be increased by 15% for each

additional property.

SECTION Xi

CERTIFICATES OF REAL RIGHTS

1. Section 12(1)(e): in favour of developer lo develop further in terms of section 25(1).
See regulation 14{1), and Form F: R2400.

2. Section 25(6): In favour of body corporate lo exlend scheme.
See regulalion 14(2) and Form F: R2400.

3 Section 12{1Xf): In favour of develaper, right of exelusive use In lerms of section 27(1).
See reqgulation 14({3) and Form G: R2400.

Plus R230 for each additional defined area in the same dead.
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SECTION XNI

CESSIONS (NOTARIAL)

Section 27(1)b) of the Act: Unilateral cession of an exclusive use area by a developer to owner(s)
to whom such rights are allocated: R2400 where the cession is registered simultaneously with the
transfer of the comesponding unit. Where nao simultaneous iransfer of a unit lakes place: the notary
is entitled to charge the usual transfer fee as set out in Column B of the Schedule based on the
purchase price or value of the unit. Plus R230 for each additional area in the same deed.

Section 27(3) and Section 60(3) of the Act: Bilateral cession by body corparate as representative
of owners of alf sections: R1700 where the cession is registered simullaneously with the transfer
of the carresponding unil. Where no simultaneous transfer of a unit lakes place: R2400 plus R230
for each additional defined area in the same deed.

Saction 27(4) of the Act: Bitateral cesslon of an exclusive use area: Ad valorem as per the Schedule
uniess nao consideralion has been allocated to the exclusive use area, in which case: R2400 plus
R230 for each additional defined area in the same deed.

Section 27(5) of the Act: Cancellatlon of right to exclusive use: bilateral notarial deed between
owner and body corporale: R2400 plus R230 for each additional defined area in the same deed.

For the execulion and registration of each cesslon of a Right to Extend, inclusive of all preliminary
and other wark [n connection therewith, but excluding attendances in connection with the framing
of any provisional agreemenis between the parties and ancillary atlendances not directly required
to achieve full and proper cession:

Where the vaiue can be delermined, the recommended fee be as set out in cofumn B of the
Schedule;

Where the value cannot be determined, a fee assessed according to the length, complexity
and risk thereof is recommended.
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SECTION XIll

MISCELLANEQUS

1.

For attendance on behalf of transferor or transferee, mortgagor or mortgagee or any other person,
for supervising the registration of the transfer or bond or supervising the bond with documents
prepared and lodged by anolher conveyancer, including instructions, correspondence and
atlendances relevant lo the supervision: R1400,

(a) For the necessary altendances and searching and inspecting of a Conveyancer's protoco)
or file or al deeds registry for informalion, including instructions, comrespondence and ail
relevant atlendances, per quarter hour or par thereof, a recommended fee of R230.
Reporting, except in the case of research as provided for in subparagraph (b) of this
paragraph, a recommended fee of R170 per folio;

(b) For attendance and searching at Deed Registry or the office of the Surveyor General for
research and searching for the nacessary information in connection with the opening of the
register and regisiration of the sectional plans, including correspondence and all relevant
altendances, a recommended fee of R1800 per hour or pro rata per part thereof;

Reporting per folio, a2 recommended fee of R170.

For drawing of any certificate by a conveyancer with regard to any servitude, other real right or
condition, where not otherwise provided for in this guideline: an hourly rate or as assessed
according to the length, complexity and risk thereof s recommended.

For preparing and drawing cerlificate of establishment of a body corporate under Regulation 16(1)
of the Act, lodging the same, including all correspondence and attendznces in connection
therewith, a recornmended fee of R230.

For drawing a cansent by any owner of a section or holder of any sectional mortgage bond in terms
of Sections 24(6) and 25(10) of the Act, including all correspondence and altendances in
connection therewith, including lodging, a recommended fee of R1800.

For subslituting, amanding, amplifying or repealing either the management or conduct rules in
terms of Seclion 35 of the Act: a fee of R2400 or as assessed according to the extent and
compiexity thereof is recommended.

In any case where a fee is nol recommended in this guideline in respect of any matter, but a fee has been

recommended in respect of the corresponding matter in the recommended guideline of fees prescribed far

Conventicnal Deeds (Deeds Registries Act 47/1837), such fee may mutatis mutandis apply in respect of

the matter in question.
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INTERPROVINCIAL APPORTIONMENT GUIDELINES:
CONVENTIONAL DEEDS
CP| REFERENCE: JANUARY 2018

Following the guidefine changes, the LSSA Council has recommended that the guidelines set
out below shouid, uniess olherwise agreed, apply in respect of all conveyancing work
performed in one Province on instructions received from a practitioner in another Pravince and
for which such instructions were received by the instructing practitioner on or after the date
when these Guidelines come into effect. This apporlionment serves as a guidefine only and
conveyancers are free to negoliate the apportionment as they see fit.

DEFINITIONS

For the purpose of this tariff:

"Preliminary work”, where referred to in this guideline shall mean and include: The taking
and giving of instruclions; preparation and attending signature of all powers of attornay:
declarations, affidavits, resolutions and other necessary preliminary and ancillary documents,
such as exlracls from a company's memorandum and articles of association; payment of
transfer duty and of all rales ievied by any iawful authority; oblaining or making all ciearance or
other certificates; the obtaining of endorsements or copies of documenits from the office of the
Master or other public office (except where otherwise provided); the making of all financial
arrangements, including the provision and perusal of guarantees and altending on payment in
terms thereof; all relevant correspondence; or such of the above wark as may be necassary.
"Prefiminary work™ shall, however, not include any altendances in connection with the drawing
and execulion of general powers of altorney; deeds of sale, deeds of exchange; preliminary
partition agreements; with regard to any lease, servitude, prospecting coniract or donation
and documents of a similar nalure; and documents for which a speciai fee is provided In this
guideline.

"Final work" shall mean and include: The drawing and preparation of any documents for
execution or regislration at a deeds registry; oblaining registration thereof; amanging
simuitaneous lodgments with another conveyancer or conveyancers where necessary; giving
all references required by the deeds office for examination purpeses and all attendances at the
deeds office; and correspondence in connection with registration. "Final work” shall not
include any separate act of registration of any other document which may be necessary before
or in connection with the first mentioned act of registration or for which special provisions is
made in the guldefine.



"Ledgment™: Wherever in this guideline a specific or proportionate fee is provided for

iodgment it shall mean the fee payable by the instructing pracliioner to the instructed

practitioner for alt atendances in connection with the lodgment of any document, including

arranging simultansous lodgments, giving necessary references, and all other altendances

and carrespondence in connection with such lodgment and registration and shall be payable

out of the total fee.

NOTES

1. All references hereundsr o sections andfor items shall relate to the guideline

recommended by the various Provincial Law Societies.

2. Where a deed of transfer, a partition transfer or a morigage bond is drawn, complete in

every datail, and prepared by one conveyancer and is merely lodged and executed by

anolher conveyancer, the instructing conveyancer shali be enlitled to 85% and the

instructed conveyancer ta 15% of the tolal fee, provided that -

2.1

22

If such deeds are rejected by the deeds office by reason of a note or notes raised
against such deeds which Isfare Incapable of being remedied on
preparation/rectification and such deeds will have o be relodged, or where the
instructing conveyancer expressly requasted lhe instructed conveyancer lo check
such deeds and documents, and the deeds and/or supporting documents are
patently incorrect or incomplete and would have been rejected, the instructed
conveyancer shall immediately communicate with the insiructing conveyancer
and by arrangement, either

relurn the deeds to the instrucling conveyancer to be redrawn and
reprepared, In which event, the instrucied conveyancer shall be entitled to
20% of the fee, or

the Instructed conveyancer shall redraw and reprepare the deed in which
event the instructed conveyancer shal be entilied to 25% of the tolai fee if
the rejeclion was a result of a simple error and 33,3% of the total fee if the
re)ection was as a result of errors other than a simple error.

if the conveyancer expressly requesled the instrucled conveyancer to check such
" deeds and supporting documents, the instructed conveyancer shall be entilled in

any evenl lo 20% of the Iotai fee and if such deeds and documents would have
)



been rajected, the instructed conveyancer shall immediately communicate with
the instructing conveyancer and by arrarigement proceed as in 2.1.1 or 2.1.2.

23  Ifthe instructed conveyancer attends lo any matter on preparation/rectification as
the case may be, which is covered under the item "apportionment of fees for
preliminary work", he shalf charge such fee,

Where the instructing practitioner merely takes instructions from his client and thereafter
sends his whole "file” 1o the instrucled conveyancer wha then does all the work, the
former shall, as a general rufe, be entitied to 20% and the fatter to 80% of the fee where
the fee is divided on a percentage basis as sel oul hereunder.

Fees and percentages specified herein shall be nett and shall not be subject lo any
allowance.

APPORTIONMENT OF FEES FOR PRELIMINARY WORK

Where a practitioner who atlends lo lhe preliminary work in connection with any
conveyancing matter requesls another practitioner to do parl of that preliminary work,
the former shall from his share of the fees pay o the latter the amount set aut
hereunder;

.(a) Obtaining all necessary endarsements from the Master for any number of
cerlificales which are or can be appiled for simultaneously

per eslale R1350

(b) Fumishing a certificate in terms of Section 42(1) of the Administration of Estates

Act, 1965, including invesligations and attendances on Master's Office

per estate R1350

(e)  Obtaining copies of all necessary documents which are or can be included in one
application Hieta57

per estate R500



.

V.

Wil

Obtaining copies of documents required for ladgment in the deeds office which
are or can be included in one application (inclusive of searches)

per application RS00

Obtaining a clearance or other similar cenlificale from a public or local authority or
a body corporale

per certificale RS0C

Attending on payment of transfer duty or VAT and uplifling receipt or oblaining an
exemption certificate R500

Any other attendance per quarier hour or pari thereof
R230
Reporting per folio R170
Furnishing & conveyancer's certificate or drawing any decument not provided for

elsewhere in this guideline
R230

Perusing and cerlifying a guarantee for payment
R340

The above fees shall be nett.

APPORTIONMENT OF FEES FOR "FINAL WORK" AND "LODGMENT"

For attendances in order lo have any conveyancing matter expedited, restored or put

forward for execution, including complation of application forms and searches In

conneclion therewith.,

RG670

The above fees shall be nett.



APPORTIONMENT

SECTION |

A. CONVEYANCE OF OWNERSHIP OF IMMOVABLE PROPERTY (OTHER THAN
PARTITION TRANSFERS)

{(a) Conveyance by means of a dead of transfer:

Preliminary work 66.6%
Final waork 33.3%
Lodgment 15%

(b) Conveyancae in terms of the second provlso to Section 16 and in terms of
Sections 31, 45 and 45 bis of the Act; bonds excluded:

Ladgment 15% with a minimum of R340

B. LEASEHOLD AND UPGRADING TRANSACTIONS {OTHER THAN BONDS)

1.  Ceortificate of Registerad Grant of Leasehold.
{Total fee =R 1000)

Preliminary work 66.6%
Final wark 33.3%

Where Instructed Conveyancer merely lodges such ceriificate:
Lodgment R340
2.  Certificate of Ownership
{Total fee -R1700)

Preliminary work . 66.6%
Final work 33.3%



Where the instructed conveyancer merely lodges such certificate:

Lodgment R340

3.  Transfer of a Right of Leasshold

Preliminary work 66.6%
Finai work 33.3%

SECTION 1i: ENDORSEMENTS OF TITLE DEEDS OR BONDS IN TERMS OF SECTIONS
24 BIS (2) AND 25(3) OF THE ACT AND IN TERMS OF THE ADMINISTRATION OF
ESTATES ACT 1965

Lodgment R340

SECTION lli: PARTITION RECTIFICATION AND EXCHANGE TRANSFERS

Preliminary work 40%
Fina! work 60%
Lodgment 15%

SECTION IV: CERTIFICATES OF TITLE

(a) Preliminary work 40%
Final work 60%
{b) Ladgment R340

[SECTION V: DEREGISTRATION OF MINERAL RIGHTS

[OMIT]



SECTION VI: MORTGAGE BONDS

Preliminary work 66.6%
Final work 33.3%
Lodgment 15%

SECTION Vil: NOTARIAL BONDS

Prefiminary work 60%
Final work 40%

When the deed is drawn and attested by the instructing notary:
Lodgment R340
SECTION Viil: MARRIAGE CONTRACTS
Preliminary work 60%
Final work 40%
Where instructing Attorney prepares and executes the conlract:

Lodgment R340

SECTION IX: OTHER NOTARIAL DEEDS

ltemq & 2: (a) Preliminary work 60%
Final work 40%
{b) Where instructing notary prepares and execules the deed:
Lodgment R340

SECTION X: CANCELLATION OF BONDS, ETC

item 1(a): Lodgment . R340
ltem 1(b): Lodgment R170



item 1{c): Instructed conveyancer

tem 2,3,4: Lodgment

item 5: Instructed conveyancer
Item 6(a): Instructed conveyancer
Item 6(b): Instructed conveyancer

Section Xi: MISCELLANEQUS

ltem 1: Preliminary work
Final work

Item 2: Lodgment

tem 3: Preliminary work
Final work

ltem 4, 5{1)(a) & (b), 5(2), 5(3), 5(4), 6, 8, 9:

Instructing practitioner
Instructed practitioner

em 7: Lodgment

Item 10(a), 10(b), 11(a), 11(c), 12(a), 12{b), 13:

Instructing practitioner
instructed practitioner

tem 11(b): Instructed practitioner
ltem 11{d): Instructed practitioner
ltem 11(e): Instructed practitioner
ltem 14: Instructing practitioner

instructed practitioner

Nil
R340
Nil
R500
R270

33,3%
66,6%
R340

33,3%
66,6%

50%
50%

R340

33,3%
66,6%

R670
R670
R340
50%
50%



INTERPROVINCIAL APPORTIONMENT GUIDELINES: SECTIONAL TITLES

CPI Reference: January 2018

Following the guidefine changes, the LSSA Council has recommended thal the guidelines sel
out below should, uniess olherwise agreed, apply in respect of all conveyancing work
performed in one Province on instructions received from a practitioner in another Province and
for which such instructions were received by the instructing praclitioner on or after the dale
when these Guidelines come Into effect. This apportionment serves as a guideline only and
conveyancers are free o negotiala the apportionment as they see fit.

DEFINITIONS for purposes of this guidsline:

"PRELIMINARY WORK" where referred to in this guideline shall mean and include the taking
and giving of instructions, preparation and attending signature of all powers of atlorney,
declaralions, affidavits, resolutions and other necessary preliminary and ancillary documents
such as axtracts from companles’ memorandum and arficles of association and proof in regard
to all matters required to be certified in terms of Section 15B(3) of the Act, payment of transfer
duly and of ali levies imposed by the body corporate, and of all rates levied by any lawful
authority, oblaining or making all clearances or other cerificales, the obtaining of
endorsements or copies of documents from the office of the Master or other public office
{except where otherwise provided) the making of ail other financial arrangements including the
provision and perusal of guarantees and attending to payment In terms thereof, all refevant
correspondence, or such of the above work as may be necessary. "Preiiminary work” shall,
however, not include any attendances in connection with the drawing and execution of general
powers of altormey, deeds of sale, deads of exchange, prefiminary agreemenis with regard to
any lease, servitude or donaticn and documents of a similar nature as well as documents for
which a spacial fes is provided in this guideline.

“FINAL WORK" shall mean and inciude, the drawing and preparation of any document for
execution or regisiration at a deeds registry, oblaining of registration thereof, arranging
simultaneous lodgment with another conveyancer or conveyancers where necessary, giving all
references required by the deeds office for examination purposes and all atlendances al the
deeds office and correspondence In connectlon with registration, but shall not include any
separate act of registration of any other document which may be necessary before or in
connection with the first-menticned acl of registration or for which special provision is made in
the guideline. .



"LODGMENT" wherever in this guideline a specific or proportionate fee is provided for
lodgment, it shall mean the fee payable by the instructing practitioner to the instructed
practitioner for all attendances In connection with the lodgment and where necessary,
registration of any document, including amanging simultaneous lodgments, giving necessary
references and all other atlendances and correspondence connected with such lodgment and
registration and shall be payable out of the tolal fee.

NOTES:

1. All references hereunder lo sections andfor ilems shall relate to the guidelines as
recommended by the Law Saciety.

2,  Where a deed of transfer, a partition transfer or a morigage bond is drawn, complete in
every detail, and prepared by one conveyancer and is merely lodged and executed by
another conveyancer, the instructing conveyancer shall be entitted to 85% and the
instructed conveyancer 1o 15% of the total fee, provided that -

2.4 if such deeds are rejected by the deeds office by reason of a note or noles ralsed
against such deeds which Isfare Incapable of being remedied on
preparation/rectification and such deeds will have to be relodged, or where the
instructing conveyancer expressly requested the Instructed conveyancer {o check
such deeds and documenits, and the deeds and/or supporting documents are patently
fncorrect or incomplete and wouid have been rejecled, the instructed conveyancer
shall immediately communicate with the instructing conveyancer and by arrangement,

gither

211 return the deeds to the instructing conveyancer to be redrawn and re-prepared, in
which event, the instructed conveyancer shall be entitled to 20% of the fee, or

2.1.2 the instructed conveyancer shall redraw and re-prepare the deed in which avent
the instructed conveyancer shall be entitled to 25% ol the total fee if the rejection
was a resull of a simple error and 33,3% of the total fee if the rejection was as a
rasul! of errors other than a simple error.

If the instructing conveyancer expressly requested the instructed conveyancer to check
such deeds and supporting documents, the instructed conveyancer shall be entitled in
any event lo 20% of the total fee and if such deeds and documenls would have been
rejected, the instructed conveyancer shali immediately communicate with the instructing
conveyancer and by arrangement proceed as in 2.1.1 or 2.1.2.

-



2.2

If the instructed conveyancer atlends to any matler on preparation/rectification as the
case may be, which Is covered under the item "fees for apportionment for preliminary
work”, he shall charge such fee.

Where the instructing practitioner merely takes instructions from his client and thereafter
sends his whole *file" to the instructed conveyancer who then does ail the wark, the
former shall, as a general rule be entitled to 20% and the latier to 80% of the prescribed
fee where the fees are divided on a percentage basis as set out hereunder.

Fees and percenlages specified herein shall be net and shall not be subject lo any
allowances.

5. APPORTIONMENT OF FEES FOR "PRELIMINARY WORK"

@in

(iii)

(iv)

Where a practilioner who attends lo the preliminary work in conneclion with any
conveyancing matter, requests another practitioner to do part of such preliminary work,
the former shali, from his share of fees, pay the latter lhe amounts set out hereunder,
and which amounts shall be nel.

{a) Obtaining all necessary endorsements from the Masler for any number of
endorsements which are applied for simultaneously

per estate KR1350

(b) Furnishing a certificale in ierms of Section 42(1) of the Administration of Estates
Act 1863, including investigations and attendances on Masler's Office

per eslate R 1330 for any number of Cerificales

{c) Obtalning coples of all necessary documenls which are or can be included in one
application

per estate R500

Obtaining copies of all documents for lodgment in a deeds registry which are or can be
included in one application (inclusive of searchas)

per application RS00

Obtaining a clearance or other simifar certificate from a public or local authority or body
corporate

per ceflificate R500

Attending on payment of transfer duty or VAT and uplifting receipt or obtaining an
exemption certificate R500
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{v) Any other attendance per quarter hour or part therecf
RZ230
Repoting per falio R170

{vi) Furnishing a conveyancer's certificale or drawing any document not provided elsewhere
in this guideline R230

{vii) Perusing and cerlifying a guarantes for payment
R340

The above fees shall be nat.

6. APPORTIONMENT OF FEES FOR "FINAL WORK" AND “LODGEMENT"

6.1 For attendances In order to have any conveyancing matter expedited, restored or put
forward for execution, including complelion of application forms and searches in
connection therewith:

R670

The above fees shall be net.

SECTIONI
Application for the opening of a Sectional Tile Register
DEFINITIONS
For the purpose of this section.

"Preiiminary work” shall mean and include, drawing the application in terms of Section 11 of
the Acl, perusing the sectional plan, obtaining the cerlificate required (where necassary) in
terms of Section 11(3)e) and all correspondence and attendances in connection with all such
matters.

“FInal Work™ shall mean and include the drawing and preparation of certificates of registered
sectional titie in terms of Section 11(3), oblaining registration of such sectional plan, arranging
simultaneous lodgment with another conveyancer or conveyancers, where necessary giving all
references required by the deeds office for examinalion purposes all attendances at the deads
office for examinalion purposes and all attendance at the deeds office and correspondence in
conneclion with registration of the sectional plan.



Preliminary work
Final work
Lodgment

SECTION Il
Transfer of Ownership

Preliminary work
Final work
L.odgment

SECTION i
Partition Transfers

Preliminary work
Final work
Lodgment

SECTION IV

R4000 plus R340 per seclion
R2700 plus R340 per sectlion
R1300 plus R340 per section

66.6%
33.3%
15%

40%
60%
15%

Endorsement in terms of the Administration of Estate Act

if the instructed conveyancer attends only to lodgment he will be entitled 10 R340 out of the

overall fea.

SECTION V

Subdivision and re-subdivision and extansions of a section

Prefiminary work
Final work
Lodgment

R2700 plus R340 per section
R1350 plus R340 per seclion

R340 plus R340 for each additional section afier the first two
sections



SECTION VI
Application for Sectional Titie Deed In respact of an undivided share in a Unit

Preliminary work 40%

Final work 60%

Lodgment R340
SECTION Vil

1. Reversion from Sectional Title register to Land register

Preliminary work 40%

Final wark 60%

Lodgment R340
SECTION Viii

Sectional Mortgage Bond

Preliminary work 66.6%
Final work 33.3%
Lodgment 15%

Collateral Bond

Prefiminary work 66.6%

Final work 33.3%

Lodgment R340
SECTION IX

Cesslon, cancaliation or modification of bonds.

l.odgment R340
Further bond R230
SECTION X

Notarial Deads

Preliminary work 60%
Final work 40%,
Lodgment R340



SECTION XI

Certificates of Real Rights

Preliminary work 60%

Final work 40%

Lodgment R340
SECTION Xl

Cesslons {Notarial)

Prallminary work 60%
Final work 40%
Lodgment R340
SECTION Xiil
Misceilanaous
ltemn 1
Instrucling conveyancer 33.3%
instrucled conveyancer 66.6%
ltem 2

(a) Instructed Conveyancer 100%

{(s}] Instructing conveyancer 33.3%
Instructed conveyancer 66.6%

llem3 &4

Instructing conveyancer 15%

Instructed conveyancer 85%

ltem 5

tnstrucling conveyancer 15%

instructed conveyancer 85%

Ladgment R340



ltem 6

Preliminary work 60%
Final work 40%
Lodgment R340

Any matier for which provision is not made in this apportionment, the apportionment
applicable under the conventional deeds guidelines shall apply.



APPORTIONMENT OF FEES: WASTED COSTS

Guidslines for the apportionment of fees for conventional convayancing and sectional title
matters where a mandate is terminated al any stage before execution or registration as the
case may ba.

Total

1 Atiendances on taking instruclions and

planning transactions - 17.5% of recommended fee 17.5%
2. Drawing preliminary documents additional 15%

of recommended fee 32.5%
3. Altendances on signatures of prefiminary documents

- additional 10% of racommended fee 42.5%
4.  Aflendances on completion of all necessary financial

arrangemenis before lodgement - additional 20% of

recommended fee 62.5%
5.  Drawing and preparing deed for execution or document

for registration - additicnal 12.5% of recommended

fee 75.0%
B. Lodgement - additional 15% of recommended fee 90.0%

It is emphasized that nat every termination of a3 mandate will lend itself to the applications of
the appartionment as set out above and each case will hava to be dealt with on its own merits,
For example where instructions are amended or where a bank, building sociely or similar
institution instructs its conveyancer not to proceed with the registration of a morigage band, or
in the case of 2 notarial bond, some of the factors mentioned above will not necessarily be
applicable.



ALIENATION OF LAND ACT No. 68 OF 1981

CONVEYANCING FEES (CPI Reference 1 Jan 2018)

1 RECORDING OF CONTRACT [Section (1)a) and 20{1){bb)]
The fae as sel out in Column B hereof.

2. CANCELLATION OF RECORDED CONTRACT [Section 20{1){c))
If contract is eancelled by mutual agreement lotal fee; RS50.
If contract is cancelled for any ather reason, the fee as set out in Column B hereof:

COLUMN A COLUMN B

Purchase price of property as reflected in deed of alienation Recommended Fee

R200 000 or less 1100

Above R200 000 1600
APPORTIONMENT OF FEES

NOTE:
The prescribed forms A and C in the regulations (o the Act, can be prepared only by a
conveyancer.

Where an instrucling conveyancer draws and prepares either form A or form C and the instrucled
practitioner marely lodges the application,

Lodgment R170

In all other cases:

Instrucling praclitioner 15%

instructed practitioner 85%



